
Regulated under Part 111, H azardous  Waste Management, Michigan Compiled Laws
(MCL) 324.11101 et seq. (Part 111) of Mh gic i an’s Natural Resources and Environmental
Protection Act; 1994 PA 451, as amended and Subtitle C of the Resource Conservation and
Recovery Act of 197’6, as amended (RCRA), dan any administrative ru es or regulations1
promulgated pursuant to these acts.

Rule 3o6( I)(d) p romu gated  under the Natural Resources1 and Environmental Protection Act 1994 PA
451, Chapter 3: Waste Mana gement, Part 111 Hazardous Waste Management, requires facilities that
generate over 1000 kilograms (2200 lbs.) of hazardous waste or 1 kilogram (2.2 lbs.) of acutely or

severe y toxic1 hazardous waste, in a calendar month, to conduct and document personnel training.

General Comments

1.

2.

3.

4.

Training under the Federa1 Communication Standards (right-to-know) will not suffice for

hazardous waste training. The purpose, content, authority, frequency, required attendance and

recordkeeping requirements are different. However, portions of your developed program can be
incorporate d into the hazardous waste training.

All personnel are not required to be trained, and for this reason prior identification of key
personnel is essential. Training is required for a11 personne 1 hw 0 are invo ve1 d with hazardous

waste management, sue h as personne1 at the areas of generation, their supervisors, hi-low drivers

who move the hazardous waste, shipping dock emp oyees, emergency coor1 d.mators, waste
handlers, operator of distillation unit, etc.

Keep in mindth d.ere is a istinction between h dazar ous waste and hazardous materials. This

training is required for the management of hazardous waste.

It is important to understand the purpose, content requirements, timing and frequency of
training, scope and documentation requirements to be able to develop and implement this
training.

Requirements

1. when must personne1 be trained?
Personnel must receive initial training within six months after the date of their employment or

assignment to a job th ta is re ate to the management of hazardous waste. After the initial1 d
training facility personnel must be trained annually. Remember, if you add a shift the
additional staff will require training.
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Requirements continued

2.

3.

4.

5.

wh dhere an w at topics are required?
Th te raining can either be classroom instruction or on-the-job training that teaches personne 1 how to
respond effectively to emergencies. This is accomplished by am larizing them with emergency procedures,f il.

emergency equipment, emergency systems (such as: communication or a arm systems, response to fires or1
explosions, shutdown of operations, response to unplanned sudden or non-sudden releases of hazardous

waste or hazardous waste constituents to air, soil or surface water) and management procedures (including
contingency plan implementation) relevant to the positions in which they are employed.

Who can conduct the training?
The program must be directed by a person trained in hazardous waste management proce dures.

who must be traine d?
Iden i in wtfy g h0 must receive training can be accomplished in a number of ways, such as determining which
activities are needed to keep the facility * 1. hin camp lance,  w ose actions or af i lure to act will result in
vio ations,  or y o1 b Illowing the hazardous waste from point of generation to remova 1 oH-site and determine

whose job is in any way related to the generation, handling or management. This includes employees on
any shift.

What documents are required?
When training is conducted it must be documented and th e documentation must be kept at the facility.
Documentation must include the job title, job description and names of employee(s) for each position at the
facility related to the management of hazardous waste. Th de ocumentation a so must1 inc uIde a written
description of the types and amount of both the introductory and con muing training that will be given tot*

each person fillin a osi ion as described above. The following further breaks down the documentationg p t

with explanations and 1examp es:

The job t*tl d 1i e an empoyee name shou
th. 1.

Id not be a sign-up list identifying who attended training. Rather,
is is a 1st against which attendance record bs can e compared to ensure that all identified staff have

receive training.d If you also indicate when the employee first started in this job, a determination if they
received their training before the six month deadline will be simple.

The preamble to the regulation discussed that the “only  interest in the job descriptions of facility personnel
is to enable the Agency” (inspector) “to determine if each person is receiving a level of training that is
commensurate with the person’s duties and responsibilities.1V

Th de escription of the type and amount of training must be specl  ic an.f d detailed enough to allow the
inspector to evaluate the content of the training program or af dequacy.

The actual training records are necessary to document who was trained. This is where the development of
sign-in sheets is needed. For cross reference it is easier if you start with a typed listing of the employees
name, job title and shift, with a space for a signature and date.

App hroac to Training

As previously stated, the
on-the-job t

regulations allow for training to consist of formal classroom training or
raining (or a combination). The format is not strictly prescri e*b d. This allows some

flexibility in selecting the training methods that best fit your needs. As stated in the preamble, it is
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expected, however, that “the content, schedul e, and techniques to be used in the on-the-job training

program must e escrl  e in the training recorbd *bd ds maintained at the facility . . .” and “. . given the

variabilmti y in waste types, management processes, and employee functions at hazardous waste
facilities, the Algency be ieves that it is neither necessary nor1 desirable to rigidly specify training

courses in regu ations. . . .” Thus, you can tailor your training specl  ca-fi 11y to those hazardous waste

proced ures re evant to your ac ity and staff organization.1 f il. It is standardized only to the extent that
it must meet the requirements of the regulation as to intent and minimum content, and must be

documente d in the required format.

265.16 Personnel Training 40 CFR Ch. I (7-l-93 Edition)

(a) (I) Facility personnel must successful1y complete a program of classroom instruction or on-the-job training
that teaches them to perform their duties in a way that ensures the facility’s compliance with the requirements of
this part. T he owner or operator must insure that this program inc u es a1 d 11 the e ements1 d .bdescrr e in the document
required under paragraph (d)(3) of this section.

(2) This program must be directed by a person trained in h azardous waste management procedures, and must
include instruction which teaches facility personnel hazardous waste management procedures (including contingency
plan implementation) relevant to the positions in which they are employed.

(3) At a minimum, the training program must be designed to ensure that facility personne1 are able to respond
eff 1ective y to emergencies by familiarizing them with emergency procedures, emergency equipment, and emergency
systems, including where applicable:

(i) P d frote ures or using, inspecting, repairing, and 1rep acing facility emergency and monitoring equipment;
(ii) Key parameters for automatic waste feed cut-off systems;

(iii) Communications or a arm systems;1
(iv) Response to n-es or exp osions;f* 1
(v) Response to groun d t-wa er contamination inci ents; an.d d
(vi) Shutdown of operations.
(b) Facility personnel must successful1y complete the program required in paragraph (a) of this section within six

months after the effective date of these regulations or six months after the date of their employment or assignment
to a facility, or to a new position at a facility, whichever is later. Employees hired after the effective date of these
regu ations1 must not work in unsupervised positions until they have completed the training requirements of
paragraph (a) of this section.

(c) Facility personne must take part in an annua1 1 freview o the initial training required in paragraph (a) of this
section.

(d) The owner or operator must maintain the following documents and records at the facility:
(1) The job title for each position at the facility related to hazardous waste management, and the name of the

employee filling each job;
(2) A written job description  for each position listed under paragraph (d)(l) of this Section. This description may

be consistent in its degrees of specificity with descriptions for other similar positions in the same company location
or bax-gaining unit, but must inc uIde the requisite skill, education, or other qualifications, and duties of facility
personnel assigned to each position;

(3) A written description of the type and amount of both introductory and con muing training that will be givent’

to each person filling a position listed under paragraph (d)(l) of this section;
(4) Records that document that the training or job experience required under paragraph (a), (b), and (c) of this

section has been given to, and completed by, facility personnel.
(e) Training records on current personnel must be kept until closure of the facility. Training records on former

employees must be kept for a least three years from the date the employee last worked at the facility. Personnel
training records may accompany personnel transferred within the same company.
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